
Allen Park Elementary
A Title I School

3345 Canelo Dr
Ft. Myers, Florida 33991

Mrs. Melissa Booth, Principal
Ms. Jessica Buen, Assistant Principal

Bell Times:
School Doors Open: 8:30 AM
Breakfast Ends: 8:50 AM
School Begins: 8:55 AM
School Dismisses: 3:10 PM

Phone: 239-936-1459
Fax: 936-3470
Transportation South: 590-4000

This Student Planner Belongs to:
_______________________________

Teacher: __________________Grade:_____



A Message from Administration

At Allen Park, each staff member is committed to establishing a
supportive learning environment that focuses on student success in and
beyond the classroom. We believe in building a positive relationship
between home and school in order to foster a spirit of community.

Please let us know what we can do to make this a great school year for
you and your child!

Mrs. Melissa Booth, Principal
MelissaRB@Leeschools.net

Ms. Jessica Buen, Assistant Principal
JessicaDB@leeschools.net

Mission
To be a high performing school community inspiring high

performing lifelong learners.

Vision
Today’s learners…tomorrow’s leaders.

Follow Us!

alp.leeschools.net Official Allen Park @AllenParkElem AllenParkElem
Elementary

1 | Page

mailto:MelissaRB@Leeschools.net
mailto:JessicaDB@leeschools.net
https://alp.leeschools.net/


Dress Code Policy

Shoes
● Shoes must have a closed toe and closed back
● Tennis shoes are preferred and must be worn at PE.
● High heeled shoes, cleats, flip flops, slides, Crocs, shoes without heel straps, or

sneakers with wheels are NOT allowed at any time.

Tops
● T-shirts, collared shirts, button-down shirts and school spirit shirts are permitted.
● All shirts/tops must have sleeves.
● NO crop tops and tops with spaghetti straps.

Bottoms/Dresses
● All bottoms must be worn at the waistline.
● NO ripped pants, jeans, or shorts.
● Shorts/skirts/dresses must be fingertip length or longer.
● Slits above the knee are not permitted.
● Shorts under skirts and dresses are recommended.
● Backless/strapless dresses are not allowed.

Jackets/Sweaters
● Hooded jackets and sweatshirts are NOT allowed.

Hair and Headwear
● Extreme, distracting hair styles are not allowed.
● Hats and sunglasses can ONLY be worn at PE or recess.

Jewelry and Piercings
● Any article of clothing or jewelry that could likely cause injury – such as chains, bracelets,

rings and chokers – are prohibited.
● Wallet chains of any length are prohibited.
● Adornments that could cause injury, be a safety risk or cause disruption to

the classroom environment may not be worn. Examples of prohibited adornments include,
but are not limited to, hoops or rings attached to the nose, eyebrow, cheeks, or lips.

The purpose of the dress code is to encourage students to focus on the learning
process without distractions. It is expected that students maintain a clean

and orderly appearance at all times.
Violation of the student dress code may result in disciplinary action.

2 | Page



ATTENDANCE
In order for each student to reach their highest potential,
students should come to school every day, all day. Students
are expected to be in class, ready to learn by 8:55 AM.
School doors open at 8:30 AM. Students are encouraged to
come at 8:30 AM in order to eat breakfast, unpack their bags,
and get ready to learn. Students should remain in school until dismissal at 3:10 PM

School Begins at 8:55 AM
Dismissal Time is 3:10 PM

Please DO NOT drop students off before 8:30 AM unless they are enrolled in our
APE Kids Club program. There is no adult supervision on or around campus

before 8:30 AM.

AM Entrance Procedure:
Doors Open at 8:30 AM

Parent Drop Off: Ramp on Maravilla Ave.
Busses: Ramp on Canelo Dr.
Walkers: Gate on Sunset Rd.

PM Dismissal Procedure:
Dismissal Begins at 3:10 PM

Parent Pick-Up: Ramp on Maravilla Ave.
Busses: Ramp on Canelo Dr.
Walkers: Gate on Sunset Rd.

Tardy: Students arriving later to school than 8:55 AM must be signed in by an adult in the front office
to receive a “tardy pass”. Learning begins at 8:55 AM and it is important to be in class on time each
day. Cafeteria breakfast will not be served to students arriving after 8:55 AM.

Early Sign-out: Please make every effort to schedule appointments outside of school hours.
Students are not permitted to be signed out within 30 minutes of dismissal time. All early
sign-outs must occur before 2:40 p.m. Excessive early sign-outs will be addressed by
administration, as it will result in a loss of student learning time.

Perfect Attendance Awards: Students are recognized for “Perfect Attendance” each quarter.
Perfect attendance is defined as students with no absences during the quarter and three or fewer
days tardy.
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Please call the school if your child will be absent
or late at 239-936-1459.

Parents/guardians, please provide a written note for
your child upon returning to school after an

absence.

Excused Absences: An excused absence may include:
● Illness or injury of the child or the child’s family member which requires

hospitalization or bed rest.
● Physician or Dentist Appointment
● Infectious disease or parasitic infestation
● Funeral service, memorial service, or bereavement upon the death of the child’s

family member.
● Life threatening illness or injury of the child’s family member
● Compliance with a court order (example: visistation, subpoena)
● Special educator or related services as defined in 10 U.S.C. 1401 for child’s

disability
● Observance of a religious holiday or service, because the child’s parents’s

religion forbids secular activity on the instructional day.
● Make-up work for credit and grade is allowed for all excused absences. Students

will be given the number of days absent plus one additional day to make-up all
missed work.

Unexcused Absences: Absences not defined above, are considered unexcused.

Pattern of Absences: Patterns of non-attendance (excessive tardiness, early
sign-outs) may result in interventions including parent/student conferences, referral to
Child Custody Team/Attendance Committee, and referral to school social worker.

Students shall not be treated differently with regard to attendance on the basis of their
race, color, sex, age, disability, sexual orientation, national origin, or religion. For the
full district policy please go to http://www. leeschools.net /board/policies.
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Transportation
Bus Riders: Riding the school bus is a privilege. Proper behavior is expected.
In order to ensure the safety of all passengers, please encourage students to stay
seated, speak quietly, keep hands/feet to themselves, and to follow all rules provided
by the bus driver. Students unable to follow directions provided by the bus driver may
earn a referral. Referrals may result in the loss of bus riding privileges and will require
parent transportation. Parents/guardians are expected to be at the bus stop when
students are dropped off in the afternoon.

The School District of Lee County has a
phone app that allows you to monitor the
location of your child’s school bus and find
out information about bus stops. Go to
leeschools.net website and click on the Bus
Stop Icon. The site is called “Where’s the
Bus”. Add this app to your phone. OR Scan
the QR Code:

Bus Questions? Please contact APE at 936-1459.
The main bus depot number is 590-4000.

Car Riders: Parents are welcome to drive their students to and from school.
Parent drop-off & Pick-up is located on Maravilla Ave. Staff are ready to assist students
during drop-off beginning at 8:30 AM (do not unload students ahead of 8:30).
Parents remain in their cars and pull all the way up in their assigned lanes (look at the
paddle number when entering the ramp). Students MUST stay in their cars until it
is time for their lane and car to be unloaded. Cars are unloaded by lane in
consecutive order. Once a lane of cars has exited the ramp the next lane will begin
unloading. DO NOT let your student out of the car until a staff member has
approached the car and given the okay. For safety purposes, it is important to stay
off your cell phone and stay alert during the unloading process. Please make sure
your child is ready to exit the vehicle when it is their turn.
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PPU Dismissal: Staff are ready to assist students during the dismissal process
beginning at 3:10 PM. Students will be loaded into cars by lanes in consecutive
order. Please enter the ramp and stay in your designated lane (look at the paddle
number assigned when you enter the ramp). Pull up as far as you can in the lane
and make sure your CAR TAG is visible. STAY IN YOUR CAR at all times. A staff
member will come to your car, read your TAG, and call for your student(s). If your child
does not come out when their lane is loaded, please pull forward and a staff member
will assist you further. For safety and efficiency, NO CELL PHONE use is permitted
in the PPU line. Please be alert and pay attention to all instructions given by staff
members during the PPU process. Please be patient in the first few weeks of school
as we fine tune our process.

Dismissal: Student dismissal begins promptly
at 3:10 PM. PPU dismissal concludes when
there are no more cars pulling into the line or
3:35 PM. Please be on time for pick-up. You

must be in the line by 3:35 PM at the latest or
you will be charged a $10 late fee per child

for each late pick-up.

Change in Transportation
● Contact the FONT OFFICE for changes in
transportation.

● Changes must be made by 2:30 PM.
● On Early Dismissal days, changes must be made
before 12:30 PM.

This policy is in place to ensure that we are able to communicate with staff that a
change has been made. Dismissing hundreds of students takes great organization & it
is our commitment to “get it right.” Thank you for your understanding!
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Health Services
Medication: Medical Doctor & parent must provide consent for medication to
be administered at school. Please contact the clinic for paperwork and process.

● Medication must be administered in the school clinic (meds will be stored
in clinic).

● Provided to the clinic in the original container with a pharmacy label.

Illness: For the safety of all staff and students, those who are ill must stay home/be
sent home.

● Ensure emergency contact forms are up to date so that we can
contact you.

● Allergies, asthma, or medical needs? Please contact the clinic.
● Those with a fever over 100 degrees must stay home for 24 hours

fever free, per district policy.

Parent/guardians, please provide a written note for your child upon returning
to school after an absence. Please call the school if your child will be absent
due to illness at 936-1459.

Parent/Teacher Communication:
Focus Parent Portal: All parents need to register for a Focus Parent Portal. The
Focus Parent Portal provides parents/guardians a real-time view of their child’s
assignment grades, attendance information, current grade average in all classes, as
well as progress monitoring results. Directions to register for the Focus Parent Portal
are sent home at the beginning of the school year. Please contact the front office if you
need assistance setting up your account.

Phone/Email/Agenda:
If you need to speak to your child’s teacher, you may call the front office and request a
call back, write a note in your child’s agenda, or contact them via email. Teacher email
addresses are located on our school website under Faculty. Teachers are
encouraged to respond to parents within 24 hours.

7 | Page



Behavior Expectations
S.H.I.N.E. Expectations: The SHINE Expectations are considered the essential
expectations of all school members. They include being Safe, Helpful, In Control, Nice,
and Engaged.

APE has a school-wide Positive Behavior Program. Students making positive choices
are recognized in a variety of ways in order to reinforce positive choices. Class rewards,
individual awards, SHINE bucks are just some of the ways students are recognized
throughout the year.
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Bullying/Harassment:

What is Bullying?
Bullying is intentional, aggressive behavior that is repeated and involves a real or
perceived power imbalance between the person bullying and the target. Bullying that
occurs through email, websites, blogs, text messaging, digital video, and online chat
rooms is called cyberbullying. Other considerations include:

● The power derived by the person who bullies can be from physical size, strength,
verbal skill, popularity, or gender.

● A target of bullying often feels tormented, helpless, and defenseless.
● Bullying can include hitting, name-calling, threatening, intimidating, kicking,

spreading rumors, teasing, pushing, tripping, exclusion, or destroying someone's
belongings.

Typical peer conflict, rude, or mean behavior is NOT the same as bullying.
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Reporting Bullying or Harassment

Any words or actions make a student feel uncomfortable or fearful, this should be
reported to a teacher, administrator, School Counselor, School Resource Officer, or
trusted adult immediately.

Students may be asked to make a written report and an investigation may be
conducted by administration. The student’s right to privacy will be respected as much
as possible. Allen Park Elementary School takes all reports of harassment/bullying
based upon sex, race, color, age, religion, national origin, or handicap very seriously.
We will take all appropriate action to investigate such claims in order to eliminate the
harassment/bullying and to discipline any person found to have engaged in such
conduct. Action will also be taken should a child be intimidated or harmed due to
making such a report.

For more detailed Parent/Student Handbook information
please visit the link on the Allen Park Website.
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